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1.0 Definitions

1.1 List of Special Terms and Definitions

WADA Washington State Digital Archives

Record A collection of information that contains fields.

JPEG A file format commonly known as an image format used by
digital cameras and other photographic image capture
devices.

Keyword Search A keyword search allows the user to search on all other
records in our collection that are NOT name based records.
The keyword field allows the user to enter one or more terms
to locate records which contain these words.

Detailed Search A detailed search allows the user to select one record series
and search on additional fields that are pertinent only to that
record series.
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2.0 Resolutions Record Series Instructions

2.1 Purpose

The purpose of this user manual is to provide the user with specific instructions in
order to successfully search and obtain records within the Resolution Record
Series.

2.2 Dependencies

One of the following browsers must be installed and configured properly in order
to access the Resolutions Record Series from the Digital Archives website.

e Internet Explorer 6.0 or 7.0

e Firefox 2.0 to 3.0

e Safari 3.2

e Opera9.27

The following installation of the browser Lizardtech DJVU is an optional browser
that may be installed to view images within a record of the Resolution Record
Series.

e http://www.celartem.com/en/download/
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2.3 Keyword Search
Launch your browser; navigate to the Digital Archives website
www.digitalarchives.wa.gov click the Keyword Search tab.

A keyword search can be searched against the Party Name, Party Type,
Committee and Resolution Number.

Wasﬂun ton State

2 Digital Archives

Ciigital Archives Home { SBearch @ Collections © News ¢ sRecords hana

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

FEQOFPLE SEARCH kETWORD SEARCH DETAILED SEARCH

W | #Eearch Help
=Detailed Search

kKeywords: I

Total Records Preserved Online: 11,757,531
Total Records Searchable Online: 11,757,509

NEWS
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http://www.digitalarchives.wa.gov/

In the Record Series drop down list select “Resolution Records”. Then type in a
key word to call up a record. For example: Type in “TPCHD” then click on

Search.

Was%an ton State

i Digital Archives

Digital Ari:ﬁ'hres Hr;rmti', Search  Collecions  Mews eRecords Management

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

PEOFLE SEARCH KEYWORD SEARCH DETAILED SEARCH

w | *Search Help
»Detailed Search

Record Series: | Resolution Records

eywords: iTP':Hl:'l

Total Records Preserved Online: 80,576,525
Total Records Searchable Online: 63,759,183

NEWS
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There are 2248 matches associated with the Keyword “TPCHD”, to view the
record click on the Resolution Records (Show All Records) link or expand the
Resolution Record by clicking on the plus sign.

Was'ﬁ'm ton State ;
AT D!g!tal Archives ’E P o '-'“1‘t‘n-1nmﬂ .
ﬁlwuw-nﬂnm- e S o el i s o i < i Sl i

i

Detailed Search

=l search Optans
Record Seres! | Qogoluton Records
Cownty: _ ajl Countigs - =
Tithes | _ Al Tales -

Entity Mame or Party Nams=
Government Entity: |

¥\ Mihat Doss thes include?

Basolution Mumber: |
Fram__ Ta
Year: [ |
Party Nama, Party Type, Committes, Resalubion Rumbsr
Keywords: ITD'CHL-'

Search Results
[Resailts Count |
B Resalution Records (Show Al Ascords) 2288
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To select a title, click on a title under the Title Name heading to view records for
the title name selected.

Waﬂlmgtun State

Digital Archives

r_'llma Architees Hame Search | Colleenens | Mews Records llina:n-mlrd

Detailed Search

= Saatch Dptians
Bacord Series [ognlton Records * | What Doss tha inclyde?
Countyi .. All Counties - =
Tithes  _ apTigs - L
Entity Mame or Party Hame
Gowermment Entity: |
Resohition Mumber: |
FI"DI'I'I £ T_Q_
Wemr: [ |

Party Namma, Party Typs, Cammiliss, Resalution Mumbsr
Keywords: |TF'CHD

[Sowen | e Fors_|

Search Results

= Resalution fecords (Show Al Becords] 1248
Title Mame Results Count
Tasama-Fiasee Courty Health Departmant Beard of Healh Resaluticns 2248
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The application will navigate to the Detailed Search page where a specific record
may be called up by clicking on any of the fields such as:

Party Name: the party name will contain the party and the city, for example;
TPCHD or City of Roy.

Party Type: Local Government and State Agencies.

Committee: Local Government and State Agencies.

Document Number: Is a Unique reference number for the individual record.
Date: Date the Minute was recorded.

Image: Contains the image of Resolution Records.

These fields are differentiated by date such as “1905/05/26” and can be sort able
by clicking on the arrow under the headings.

Wasﬁnngtnn State

Digital Archives
il o Bewoh | Colwciene | News | sRacords Managrmind

Detailed Search

= Search Options
Record Series! Qesolgban Records | what Dogs tha include?

Counbyri | AJ| Countins - =

Titbes Tarpma-Pierma County Healih Depstmant Board of MHasth Resolutions =
Entiy Mame or Party Mams

Govarnmant Entity: |

Resolution Mumber; |
Fream Ta
Yemr: |
Party Name, Party Type, Committes, Resalution Mumbsr

Keywords: [TPEHD

Search Results

Search Resukis For: Resclution Recards 2zas Masches
Frarty Hams Party Typs G Dosmmiamt Niomdhas Dhats ¥ /™D
TOCHD Eriity Baard al Haalih 20 L R0s/ 0535
TPCHD Enbty Board al Health 50 1S 05/ 27
TECHD Eritity Board af Haalth 50 1905/ 0527
TECHD Entity Board of Health &5 1908/ 0827
TEHD Erbity Board of Health 53 15045/ 06/28 Sort
TPCHD Enbiby Board of Health b | 1905/ 05/Z28
TPCHD Entity Board of Health =2 L1905/06/28
TECHD Ervinfy Eoard af Health 78 150505/ 28
TRCHD Enfify Board al Hsalih 78 T T |
TECHD Erbity Board al Health 124 19005/ 29
# A Page 1 of 225, Records 1-10 of 2248EWH g To Page: | 1 @ Records Per Page: | 10 ®
. } : Records per Page,
Single arrow paging will page to
the next page of records and the allows a selected
double afrog aing will age fo Jump to page, number of records to
u W W : : .
e I;“ g gd pag dropdown list will be viewed on one
e last page of records. i
pag allow a specific page on page.
the list to be selected.
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Once a record is selected the application will navigate to the View Record page
where the Meta data on the left of that page can be viewed and the image to the
right of the page may be opened, saved and viewed.

Waﬁhngtnn State

Digital Archives About the Digftalfirclives O

Cigits ArhinesHame Search collErhong Mews ERETNME Managemen Alroul L' Wiew Carl Wy Fater S b

View Record

TPCHD - Tacoma-Fesrce County Heskh Department Board of Healh Besolitions Please see citation for order

information

Becord Senes: Resalution Fecords

Collecton: Tacoma-Fierce County Healkh Department Board of

Heakh Resolutions Available Images

Caunty: Piarcs ] ]

Cammittee: Board of Health Em.; T ,': =y n

Subject: 20

Dt E/2E/1805

Filename: TRCHDR2D

Doc.Type: Resalutions

Departrmeni: TPCHD

Party Type: Eritity

Citation: To learm sbout the records o related records contact the Puget Sound Ragonal Archives
ut (4255 5643540 or amad Archrvasifbce che ad

Database: Pierce County Govarnment, Tacoma-Pierce County Health Departrment, Board of Health,
Minutes and Resolutions. ONLINE Z004. Filmed and indexed by Washmgton State Archives Imaging

and Pressrvation Services. Available Online: hbtpStaww dagitalarchives Wi, goy,

Spwroe: Tacoma-Pierce County Board of Health, Minutes and Resolutions, 1971-1993,

Original records loostsd at Puget Sound Regional Archives, Bellawoae, Wi,
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This is a sample image of the “1905/05/26” record after a viewable format has
been selected.

. RESOLUTION NO. 20

This resolution recinds Section III of Resclution No. 5 and Resolutiom
No. 9 pertaining to the vacation accrual and schedule for employees of the
Combined Health Department and sets forth a new accrual and schedule as
shown below:

YEARS OF TOTAL DAYS
EMPLOYMENT DAYS EARNED EARNED
let Year 12 12
2nd Year 12+1 13
3rd Year 12+2 14
4th Year 12+2 14
S5th Year 1243 15

1. Each regular, probationary, or appointive full-time employee
shall earn vacation leave at the rate of one (1) working day
for each full calendar month of service and, for each year
thereafter, one (1) bonus day, to a maximum of thirty (30) days
annual accrual. Bonus days shall be credited to the employee
at the first of the calendar year in which any of the above
periods of service will be complete.

2, Except for the rate of accrual herein above set forth, the pro-
. vision of Section I.12.220 of the official code of the City
of Tacoma shall govern vacation practices,

3. The effective date of the rate of accrual shall be 1/1/73.

BOARD OF HEALTH

By

Adopted
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2.4 Detailed Search

Launch your browser navigate to the Digital Archives website
www.digitalarchives.wa.gov click on the Detailed Search tab.

To do a detailed search, select the Detailed Search tab or the Detailed Search
link next to the Record Series drop down list. This will navigate to the Detailed
Search Page.

g

Bl

=5 N
wigit

. 14"2.‘?‘3}‘1‘79%

Digital Archives Home Zearch Collections T eRecords Managemeant Aot L

Digital Archives Home

SEARCH THE DIGITAL ARCHIVES

PEQPLE SEARCH ADDITIONAL RECORD SERIES DETAILED SEARCH

Record Series: |,.[l.\|| Record Series « | #Search Help
=Detalled Search

First Mame: I

Last Mame: I

Total Records Preserved Online: 1,044,274
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http://www.digitalarchives.wa.gov/

On the Detailed Search page under the Search Options in the Record Series
drop down list a Record Series may be selected.

.r'; - ;
-mgifhr Archlveﬁ. . B o

”" About the lum alfrchives 2
T it
Cugital Archies Home Search Cofletians HE#—' eRecomss Managamenl Abaiflls ViewCat - MyReceniBe
Detailed Search /
= Search Options
Record Series: | Spjert Hecord Serigs v |
Coanty: .
Title: o
= Search Results

Select “Resolution Records” in the drop down list. To find out what the drop down
list includes click on the “What Does this include” link next to it, this link will
display a list of all the titles associated with the Resolution Record Series.

?"’as‘]nngtnn State ' ::’f"

D]g]td| Archives _ diaiuichives ©

DipAE! ArctiyEs Hope Callectione [ eFECGTEs Managsman Aot s Wi Dl My Recent Seanikies

Detailed Search

= Search Options
Recard Serles: | Regolution Recards e L
Gountekc]- Al Countles - I
Title:

Ergity Narme or Party Name
Goveriment Entity: |

Resolution Humbers [
f"'l'll'l'l _ Iﬂ
Year | |
Pasty Mame, Party Typs, Comemkbas, Besolitioh Numbar
Enymords: |

= search fiesults
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To search for a specific record select Pierce in the County dropdown list,

Fife City Council Resolutions in the Title dropdown list, City of Fife in the
Keywords field (A particular party name and date range may also be entered)
then click search. Users may type in a keyword such as City of Fife, or search by
date a range if looking for particular range then, click Search.

Wﬂﬂﬂngtnn State ' s

[ £
Digital Archives p1 Abou the LiE "J“ Bives

Ciigiss Arelines e Seaie Cel i TR ST Flpies eRecnns Mamademedl Apiig Us W C A My Ricaql Senrihies

Detailed Search

= Search Options

Record SeHes: | Resglition Records | whit riwy this incgkas
CouRty:. | Pigrca -
Title: T

Entdy f:l-:lh‘w ar Party Mamea
Government Entity: |

Resalution Mumber: |

Yeari lm nl_

Party Mame, Party Type, Committes, Resclubon Number

Eeywords: |':i‘|'|-‘ ol File

= Search Resulis
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Users may clear the form of their selected Record Series by clicking the Clear
Form button at the bottom of the page.

Waa’hmglun State

e Abont 1he .."I'::.T-I rchives
Dlgltal Archives G I;I_u.; DigialArchived ©

Digkal kn‘im'l:l Hurn-a- Enach I"'rllll.-rhuh. Mrlrr cﬂﬂmﬂ: M:ruqtmml Abed Lis Waw Carl by Recenl Saarchies

Detalled Search

5 Semrch Options
Record Sertest | Bacojution Records - : _
County! | Piorce o
Tihe | e Cty Counc Resolutons 8
Entity Mam o Party Nasma
Government Envtityr

Resolution Nomber: |
from  Tao
Year:
Faty Name, Party Type, Commitise, Resolution Rumbsr

Waywords: |Cily of File

Search Resulls
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There are 1062 matches found to be associated with the Party Name “City of
Fife”, to open a record select on any of the fields that are differentiated by date.

Wafhmgtnn State

! Digital Archives

Ciigita Archivas Home Hearch Collclions Flews elRainrds Hanagamant About Lig igwe S ar Wiy Rocard Saamhos

Detailed Search

= Search (ptions
Record Senes: - Seloct Becord Suries -

County:

Tithe:

= Saarch Resulis

Search Results For; Resclubon Records 1082 Matches

Pty S [ Party Typs Committes Darument Sanher Dats ¥/ 8D Imaage

Coy of Fife Enbiy Counel 1 195740408

City of File Entay Cauneil Z 195740418

Ciy of Ffe Enti&y Couneil 3 195311012

Cty of Mife Erbty Cauncil i 1840/ 512 v,
Crty of Fife Entiy Zauncil -} 195808/ 26

City of Fife Ertity Council 7 1950/05/23

City of Ffe Entity Cowneil 1 1558/12/22

City of Fife Ertity Coumeil 2 1958222

Gty of Fife Entay Cauncil i1 196040305

iy of Ffe Enbdy Caimnell il 13600542 o
# 4 page 1 of 107, Records 1-10 of 1062@9 lump To Page: | | @ Records Per Page: 1@

Single arrow paging, will Jump to Page, Records per Page,
page to the next page of dropdown list will allows a selected
records an,d the Fiouble allow a specific number of records
arrow paging will page to page on the list to to be viewed on
the last page of records. he selected. one page.
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This will navigate to the View Record page where the Meta data on the left of that
page can be viewed and the image to the right of the page may be opened,
saved and viewed.

]

i -

=Y Washington State {54

= B E A Digital Archives @ Pbou: the Disna i
- g amie i, i
THofal Archives Homsa SEa el CoflecBans Mews eRaoarls Management £ I5: Wheee Cart My Regont Searches
WView Record
City of Fifie - Fife City Council Resolutions Please see citation for order
information
Record Series: Resodubion Records
Coliection: Fife City Council Resolubons
County: T — Available Images
£

Committee: Council Imzge #1of1
Subject: i 4 Page(s}
Date: 1957-10-03
Filename: FIFCITREIST10G5001
Doc. Type: Rescdubon
Department: Ciby of Fife
Party Type: Enditsy

Image

Citation: To lzarm about the records or related records dontact the Pugst Sound Regional Archives
ak {425} 554-3%40 or email Archives@ber.che.edu.

[Cratabase: Fife Municipal Government, Clerk-Treasures, uies, Jrdinances and Resolutions.
OMLIME 2003, Filmed and indexed by Washingbon State Arkhives Imaging and Preservation
Services, Available Onfine: htto:/'www dintalarchives wa.doy,

Sowurce; City of Fife, Minutes, Ordinances and Resolutions, 1R57-2004.

Orriginal records bocated at Pugst Scund Regional frchives, Belewvue, Wwa,

Metadata
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This is a sample image of “1957/10/08” record after a vi
selected. r a viewable format has been

RESOLUTION IC. 1
TOWN OF FIFE, WASHINGTON

/i resolution regarding the transfer of funds from

the Street Fund to the Current Zxpense Fund.

\WVHEREAS, There now exists a surplus in the Street Funé
and additional funds are nceded at thls time In the Current
Ixpense Fund in order that the Town may meet its outstandine
oblisations; and WHEREAS, ft {= the considered conclusion of the
Town Council that such sums as needed should be transfered fron
the Street Funé Lnto the Current Expense Fund;

Moo THIREFORZ

g= IT RESOLVED by the Town Council of the Town of
Fife:

That the sum of One Thousan¢ One Hundred Fifty Collars
(21,150.0¢) be transfered from the Street Fund Into the Current
Expense Fund and that sald sum shall be transfered back from
the Current Zxpense Fund to the Street Fund durlna the year of
1951, 1

fAdoptec¢ this fth day of October, 1957.
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Prepared by Tara Henneberg
July 10, 2008
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